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Introduction


�


File naming is an important factor in any project. For this one it is paramount as various networks and configurations are unknown, especially in a web environment. Because our team may be working with Macintoshes and IBM compatible machines, an eight character (plus three character extension) file naming system has been developed. This is because the Macintosh will not accept Windows 95/98 file naming conventions, and sees the file as an eight character file anyway.








Documentation



�





Document 
f
ilenames



�


For internal and external documents a filename such as ‘eh-pp10.doc’ will apply. The first two letters stand for the project name - ‘Everhard’. The next two characters after the dash is the document name - ‘Project Plan’ (note the document name can be three letters). The last two numbers are the version number, in this the document is version 1.0. 

��

��




�
�
eh-pp10.doc

��







Index of documents



�


<Explain
ation of each filename here>















































Document folders



�

This section shall be split into various sub-paragraphs each dealing with a specific aspect of the web site production.






T
here will also 
be an explicit directory structure in place for this project. Documents will be split up b
etween:






Folder Name
�
Description of items
�
�
Client
�
Documents that are deliverable to the client (Concept Brief, Status Reports, etc)
�
�
Internal
�
Documents which are either for use by the team personally or deliverable only to the 
University.
 (Design Statement, 
Needs Assessment, etc)
��
Other
�
Documents which do not fit into either category
 (Intellectual Property Register)
��






Interface elements



�


Interface components will adopt a grid format style of file naming. For instance, suppose an interface was split into a two by two grid. Each segment’s filename would reflect its position on this grid.







M01_01.gif



�



M01_02.gif

��



M02_01.gif



�



M02_02.gif

��








Each interface element will also have a convention. If the element ‘M02_02.gif ‘ was a button, then the file would be ‘M02_02b.gif’. If the element was a button with two states (ie. A rollover image), then the filenames would be ‘M02_02bn.gif’ for the normal state and ‘M02_02bh.gif’ for the highlighted state. 

















If the element ‘M01_01.gif’ was just a bit of text (as an image), then the filename would be ‘M01_01t.gif’. The same could be said if it was a photo, ‘M01_01p.gif’.

So a cut up interface with the aforementioned considerations would look like the following (this also impacts on the interface design document).







M01_01t.gif





�



M01_02.gif





��



M02_01.gif





�



M02_02bn.gif

M02_02bh.gif



��






Index of interface terms



�




Type of image/circumstance�Filename��
Main page element

‘m’ denotes main page element�m01_01.gif�
�
Sub-page element

‘s’ denotes sub-page element�s01_01.gif�
�
Button

‘b’ denotes button�m01_01b.gif�
�
Button (normal state)

‘n’ denotes normal state�m01_01bn.gif�
�
Button (highlight state)

‘h’ denotes highlight state�m01_01bh.gif�
�
Photo

‘p’ denotes element is a photo�m01_01p.gif�
�
Text

‘t’ denotes graphic element is text�m01_01t.gif�
�
Animated Gif

‘ag’ denotes element is an animated gif�m01_01ag.gif�
�















General server-side files



�





HTML
 (including API specific pages)



�


All HTML files will follow a simple convention. The very first page of the site will be the obligatory 
‘
index.htm
’
. Main, 1st level pages will reflect their names, for instance. The Septic Tanks information page will be 
‘septic.htm’
. Any pages, or further information about Septic Tanks will have the filename 
‘st-xxxxx.htm’
. 



More complex items such as database entries 
(html form) 
may have to reflect their catalogue numbers or something similar which makes each item unique.
 




Other specific API specific extensions will be applied if needed. For example, a page with
 Cold Fusion functions will have 
‘
.cfm
’
 as an extension. Pages containing Active Server Pages functionality will have the extensi
on 
‘
.asp
’
. 





CGI



�


The most common 
file
 
naming
 conventions will be adhered to for CGI applications. We will use the 
‘.cgi
’
 
extension for all CGI applications. 
The file
 
name 
will have to reflect the
 function of the script. If the script is being used to search
 the site
, then the script should be called 
‘
search.cgi
’
. Another example 
would to search a database
 for a catalog item
, 
the file being called 
‘
finditem.cgi
’
. 






Databases



�


This will depend upon the type of database being used. Most commonly Microsoft Access data
base i
s being used
 the file
 
nam
ing format
 would most probably 
be 
‘
xx
xxx
xxx.
mdf
’
 or something similar. The file name of the database must reflect its function. For exampl
e, the entire Everhard catalog would be 
‘
evercat.mdf
’
.





Server-side Includes (SSI)



�


The file
 names for these files may very from server to server, but it generally accepted that the 
file nam
ing format
 be 
‘
xxx
xxx
xx.ssi
’
. Optionally you can use 
‘
.inc
’
 as an extension, but a general 
rule-of-thumb is to use the former. 





Javascript



�


All 
Javascript files 
(source files) 
will have the 
file naming 
format 
‘
xxx
xxx
xx.js
’
.
 




















Multimedia



�





Images



�


Photos and other supporting media would also follow the same convention but would either have the extension ‘jpg’ or ‘gif’.






Quick
time/
Mpeg/etc



�


All HTML files will follow a simple convention. The very first page of the site will be the



Other items such as Quicktime movies or various photos will also have to reflect which areas they belong to. A movie about Septic Tanks for instance will have the filename ‘st-xxxxx.mov’, where ‘xxxxx’ may be the item name or number.







Directory structure



�


A site 
which does not follow a structured plan is incredibly hard to update, because usually a lo
t of files of different types exist within the same directory. By organi
s
ing 
files into 
a 
directory 
structure identified by the f
ile type, the server-side mainte
n
a
nce 
of a site becomes 
much easier.
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�
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